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EX61 'i: 3 7 (1 
Date: 30111/20 18 

To, 
The Veans of the facuHieslJ'rincipals of the Colleges 
nlt~ Maharaja Sayaj irao University of Baroda, 
Vadodara. 

Subject: 	 Cnncellation of inward of Examination-fo rm and Refu nd of ExaminatjOIJ­
fees - Amendment in O. 265. 

Reference: 	 (1) neans' meet iug dated 04/08120 18. 
(2) Syndicate Resolution Num ber 34 dated 24/10/2018. 

Mada m/Sir, 

With rciefence to the subject cited above, I am directed to inform you that the Uni ver.; ity is 
collecting the Examinatiun fees of both Semesters (i .e. Full Year) at thr. time ofadrui~sions of 
Odd Semesters from all ewly Em-oiled Students as well as students taking the admissions in 
higher Programme Parts. ' rhis was decided to have the Unique and sam~ Scat numbcrs lor all 
Rcgular srodents in the Mi(J.semesler and the End semestcr/Ye:ar-elld University 
examinations across all the facultieS/colleges. 

It is observed that, sometimes, few students, on genuine grounds (M~y be there deputation In 

certain Natio nal Events/Sports or Medical Reasons) cannOl appear at Ihe Uni vers ity 
Examinations. 

As per definition of trial as explaint":d in 0 .262, "Non-appearance at the examination sha ll 
be considered as a n attempt." Therefore, such genuine Ilon-nppear.:mces are considered as 
"Attempt", and thereby such srudcnts are deprived of their benefit of award of 
Medals/Prizes, in case if they become rdigible. 

In such genuine scenario, if any student, wish to opt out from appeill'ing in suusequent 
Univers ity Examination, then shcJhc has to apply to tbe DCPllty Registrar (Examinations) 
through the Dean of the concerned FacultylPnncipal of the concemed Colleec, at least 10 
days PRIOR to commencement of rcspectiv£ Examination (III case ofMedical Reasons, 
an application for 'Cancellation of appearance at the ensiling Elld-semeslerlYear-(!nd 
University examinations, as rhe case may be, supported by tI Medical Certificate. so as to 
reach the Office of l!;xaminalion section withm 3 days after the commencement of the 
examination) with the application stating reasonable justifi cal ion(s) along with necessaly 
SUpP0l1i ve c10cumentary ev idences, for cancellation of thei r intended appearance at the 
:,;ubsequent University Exammation and necessary NEFT/RTGS details. [Format of tht! 
Application is attached for refe rence and consideratjon.] 

Such application shall have to be forwarded by the Dean of Ow conec rncci l:aculty/Principal 
of the concerned Co llege to the University Examinations Section fo[' 'C:'lOCcllatlOn of 
intended appearance at the ensuing University Ex.amlnation :lnd cancellation of Inward of the 
Examination fonn '. 
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The Ex.amination fees pa id earlier may also be refunded to lhe concerned student directly, 
into hcrlbis accOlUlt through NEFTIRTGS. The Faculty/College shall prepare the statement of 
Refund-bill for the End-semester Examination fees and attach the same w11ile forwarding the 
student's application. 

TIlis proposal was recommended during the meeting of Deans of the Faculties and Principals 
of the Colleges held on 04/0812018, and same was placed before the Syndicate beld on 
24/1012018 vide proposal number 34. 

The Syndicate resolved as under: 

"Resolved that the proposal of refund of End-Semester / Year-E/ld 
Examillation Fees, proposed amendment ill 0.265 as ill Appcndix-33 of the 
agenda is approved. " 

Kindly take note of lhe resolution and arrange to act accordingly. 

Deputy 

Copy to : 
I . 	 PS to VC / Yc. Registrar 
2. 	 Heads of the Departments - through tbe DeanlPrincipal - with a request to circulate to 

all conce rned with student put up on NOTICE BOARD. 
3. 	 Hon ' ble Director, Computer Centre - with a request to upload Format or Application 

(Page No.4) 00 University website. 
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Existing 0 .265 PROPOSED REVISION IN 0.265 
Examination fees once paid shall not be Examination fees once paid shall be subject to re fund, 
refunded except in the circumstances and to if any student desires to cancel her/his intended 
the ext~nt mentioned below: appearance at the ensumg End-semesterlYear-end 

Examination on genuine j ust ifiable reasons, upon an 
I) Where a candidate dies prior to the application from the snldent with necessary 

examination, the entire fee shall be supportive documentary evidetlCes aud to the extent 
refunded provided the application 15 mentioned below: 

received not later man six months after 

the date of commencement of 
 1) When a candidate has suddt:nly fallen ill and 
examiuation . berth is iHncs~ prevent~ her/hi m from appearing at 

2) Where a candidate is suddenly taken III End-semester/Year-end Examination and forwards 
and prr-vented from appearing at an herlhis application (Supported by a Medical 
examination, anrl sends in an application Certi ficate, so as to reach the Office of the 
for rcfunrl supported by a Medical Examinations section wHhin 3 days after the 
Certificate, so aq to reach rhe University commencement of the examination.) 

Regi strar within 3 days after the 
 2) When a candidate is deputed on an Academic or 
commencement of the examination, onc­ Co-curricular assignment by/of the University. 
half of the fee shall be refunded. 3) When a candidntr. die~ pnor to the End ­

3) ReflUlds claimed on any other ground semester/Year-end University examination 
shall be placed before the Vice ­ provided th e application is received not Jater lhan 
Chl'loce Uor who will decide the amount six months after the date of e<>mmencement of 
ofrcfund . End-semesteriYear-end University examination. 

Note: All applications should be sent In all the above conditions, the entire Examination 
through the Heads of lhe Insti tutions fees sha ll be reflJ nded to the candidate, if an 
concerned with nec~ssary documents. The application i ~ reccived by the Office of Examinatiom 
Vice-Chancellor's decision will be fmal. section at least 10 days prior to the conuncncement of 

End-semester/Year-cll(l University exammation 
[Except for the medical conditions specified at (1)]. 

Note: 
(a) All 	applications should be sen I through the Heads 

of the Institutions concerned with necessary 
documents. The Vice-Chancellor's decision will 
be final. 

(b) 	Refund claimed on any other ground(s) shall be 
placed before the Vice-Chancel1or who will 
decide the application and arno'un t of refund on 
merit of the aoplicatioll. 
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FORMAT OF APPLICATION 

. 
Name: 

Contact Address: 


Mobile Number: 

e-mailID: 

Date: 


To, 
The Dean/Principal 
Faculty of 
The Maharaja Sayajirao University of Baroda, Vadodara 

Subject: Applic:}tjon for ' Cancelling my appeara nce at the cllsuiug Uni\'er5ily Elamination'. 

Sir/Madam. 

I, the unders igned shutent with fo llowing details am applying for 'Cancelling my appearance 
at the ensuing University EXilminatioo ': 

Name of the Candidate: 

PRN : I I I I I I I I I I I I I I 
Faculty/College: 

Name of the Examination: 

Branch: 

Programme ParI (Year) : 

Programme Pari-term (Semester): 

Seal Nwnber: 

Examination Dates: 
[As per Examination Time-tahlj!l 

From: 1 1 . I · 1 Up to: 1 I' ' 1 1 
Reason(s) For Cancellation: 
[Attach Documentarv Evidences I 

I further undertake that this application is made by me, and I have attached necessary 
documentary evidences justifying me for applying for 'Cancelling my appearance at the 
ensuing University Examination and Refund of Examination fee'. 1 shall pay necessary 
Examination fec for the next Examination towards my future appearance. 

Name & Signature of the Student Name & Signatul'c oftbe Parent/Guardian 

Manda tory AttacJuHcnl(s): 
/ Wi/hout llllY oj (hesc atlachmenls. an applicatioll .fhallilot be emertaitled.] 
(i) Supportive Documentary Evidences 
(ii) NEFTIRTGS Uetails (With copy or First Page of Hank PlililibooklCancelted Cbeque) 
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